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Attendance
- Ifyour absence is planned (a religious observance, planned extracurricular activity, etc.), then
you must notify me in advance.
- Anincomplete will be given only to students who have missed the final exam due to serious
illness or family emergency under the condition that their work is satisfactory during the
semester.

- Please note that your absence for a tutorial session is equivalent to an absence of a regular

class.

2. RERE

Each student has to give a PPT presentation on the course content assigned by the instructor. The
presentation should be at least 8-minute long. You are encouraged to discuss and rehearse your
presentation with your tutor. You can also schedule an appointment with the instructor for comments.
You will be graded based on fluency, accuracy, pronunciation and organization of the contents. You
MUST give your presentation on the date listed on the syllabus. Not presenting on the assigned date

will result in zero for your presentation grade.

3. RAT T AN F

In a preview quiz, students will need to answer multiple choice or True/False questions, translate
sentences, and write down the sentences read by the instructor. A quiz is usually administered in the
BEGINNING of the class. There will be ho make-up diction quizzes regardless of the reason. One

lowest dictation grade of yours will be dropped to compensate for some of your “ bad days.”

4. | Rk
Homework is designed to help students understand the course content more by practicing new words

and grammar. The types of homework involved include listening/speaking/reading/writing exercises.
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Late submission (the day after the due date) will result in deduction of 1 point. Assignments motre

than two days late will NOT be accepted.

57. % ~ ARE K
There is no make-up for missed exams unless you have valid documents for your absence. Study guides

will be provided to help students better prepare for the exams.

8. & iR
Your attendance and performance in the tutorial sessions are included in the final grade calculation.
In the tutorial sessions, your tutor will work with you regarding the course content and help you

further advance your Chinese skills.

GRADING SCALE

9.0 - 10.0 A
8.0 — 8.99 B
7.0 - 7.99 C
6.0 - 6.99 D
Below 6.0 F

Disability Statement
In compliance with university policy, students with disabilities who require
accommodations (academic adjustments and/or auxiliary aids or services) for this
course must contact the Office for Student Disability Services in Downing University
Center A-200. The OFSDS telephone number is (270)745-5004; TTY is (270)745-3030.
Per university policy, please DO NOT request accommodations directly from the
professot or instructor without a letter of accommodation from the Office for

Student Disability Services.
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